

First Name:_____________	Middle Name:______________ 		Last Name:______________
[bookmark: _GoBack]Fake Agent Name:____________________________________________________
Office Worker                           /                   Home Worker                 /                  Remote Worker
Job Title: ____________________________		Department:___________________
Employment Type: ___________________		Start Date: ____/____/_____	
Email Address:                 Y   /   N
Equipment Needed:     Please Circle   
	Phone
	Headset
	Desktop Machine
	Laptop

	Mobile Phone
	2 Screens
	Laptop Stand
	Laptop Bag



Distribution groups:        Y   /   N 		If ‘Yes’ Please specify:_______________________________
Additional Mailbox:         Y   /   N 	If ‘Yes’ Please specify:_______________________________
Applications Needed:    Please Circle   
	Journey CRM
	Travelling Web
	Microsoft Office
	Galileo

	Topdog
	Amadeus
	Communicator
	



Other Applications: __________________________________________________________________
Please state anything else the New starter would need in the box below.

Manager:
Name: __________________          Signed: ________________              Date:_____/_____/_________
IT Staff:
Name: __________________          Signed: ________________              Date:_____/_____/_________
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